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REQUEST FOR PROPOSAL

LEGAL SERVICES – CITY ATTORNEY
CITY OF FAYETTE, MISSOURI

Issue Date: 03/23/2026

Proposal Due Date: By 4:00 pm on 04/14/2026

Submit Proposals To:

City Administrator
City of Fayette
117 South Main Street
Fayette, Missouri 65248

I. INTRODUCTION

The City of Fayette, Missouri is requesting proposals from qualified attorneys or law firms to provide general municipal legal services and serve as City Attorney for the City of Fayette.
The selected attorney or firm will provide legal counsel and representation to the Mayor, Board of Aldermen, City Administrator, and City departments on matters relating to municipal governance, ordinances, contracts, regulatory compliance, and litigation.
The City intends to select a firm or attorney with demonstrated experience in Missouri municipal law, and the ability to provide responsive, professional legal services in support of municipal operations.

II. CITY OVERVIEW

The City of Fayette is a fourth-class municipality located in Howard County, Missouri. The City operates under the Mayor–Board of Aldermen form of government and provides municipal services including:
· Administrative
· Police Department
· Public Works
· Water and Wastewater Utilities
· Parks and Recreation
· Building Inspector
· Community Development 
· Code Enforcement
The City regularly addresses legal matters including municipal court proceedings, ordinance drafting, personnel matters, contracts, regulatory compliance, and property matters.

III. SCOPE OF SERVICES

The selected attorney or firm will serve as City Attorney and provide legal services including, but not limited to:

General Legal Counsel
· Provide legal advice to the Mayor, Board of Aldermen, City Administrator, and City staff.
· Attend Board of Aldermen meetings as requested.
· Provide legal opinions on municipal matters.
· Review and interpret Missouri statutes, ordinances, and regulations.

Ordinances and Resolutions
· Draft and review ordinances, resolutions, and policies.
· Assist with codification updates when needed.

Contracts and Agreements
· Review, draft, and negotiate contracts, agreements, easements, and development documents.

Litigation and Representation
· Represent the City in litigation and administrative proceedings.
· Coordinate with insurance counsel when applicable.
· Provide guidance regarding risk management and liability.

Municipal Court
· Serve as or advise the Municipal Prosecuting Attorney if requested.
· Provide legal assistance relating to municipal court operations.

Real Estate and Land Use
· Assist with property transactions, easements, rights-of-way, and annexation matters.
· Provide guidance on zoning and land use issues.

Personnel and Employment Matters
· Provide legal advice regarding employment law, personnel policies, and disciplinary matters.

Special Projects
· Provide legal services for grants, economic development projects, public finance, and infrastructure projects as requested.

IV. MINIMUM QUALIFICATIONS

Proposers must meet the following minimum qualifications:
· Licensed to practice law in the State of Missouri.
· Demonstrated experience in Missouri municipal law.
· Experience representing municipalities or other governmental entities.
· Knowledge of Missouri municipal statutes including those governing fourth-class cities.
· Ability to attend meetings and provide timely legal assistance.

V. PROPOSAL REQUIREMENTS

Proposals should include the following information:

1. Firm or Attorney Information
· Name of attorney or firm
· Office address
· Contact person
· Telephone and email

2. Qualifications and Experience
· Description of the firm or attorney’s experience in municipal law.
· Experience representing cities or governmental entities.
· Key personnel who would provide services to the City.

3. Approach to Legal Services
· Description of how the firm would provide legal services to the City.
· Availability for meetings and emergency matters.
· Approach to communication with City officials and staff.

4. Fee Structure
Proposers should provide a clear fee proposal including:
· Monthly retainer (if applicable)
· Hourly rates for attorneys and staff
· Rates for litigation or specialized services
· Rates for attending meetings
· Any additional costs or expenses

5. References
Provide at least three references from municipalities or governmental clients, including:
· Name of entity
· Contact person
· Phone number
· Description of services provided

6. Conflict of Interest Disclosure
Disclose any existing or potential conflicts of interest involving the City of Fayette.

VI. EVALUATION CRITERIA

Proposals will be evaluated based on the following criteria:
· Experience with municipal law
· Experience representing Missouri municipalities
· Qualifications of assigned attorneys
· Proposed fee structure
· Responsiveness and availability
· References from municipal clients
The City may conduct interviews with selected proposers prior to making a final selection.

VII. TERM OF SERVICE

The selected attorney or firm will serve at the pleasure of the Board of Aldermen. The City anticipates entering into a professional services agreement, typically reviewed annually.

VIII. SUBMISSION REQUIREMENTS

Proposals must be received no later than:
4:00 pm on 04/14/2026
Submit 8 copies or one electronic copy to:
City Administrator
City of Fayette
117 South Main Street
Fayette, Missouri 65248
Email submissions may be sent to: administrator@cityoffayettemo.com
Late submissions may not be considered.

IX. RESERVATION OF RIGHTS

The City of Fayette reserves the right to:
· Reject any or all proposals
· Waive informalities in proposals
· Request additional information from proposers
· Select the proposal deemed to be in the best interest of the City
Issuance of this RFP does not obligate the City to award a contract.

X. QUESTIONS

Questions regarding this Request for Proposals should be directed to:

City Administrator
City of Fayette
Phone: 660-248-5246  
Email: administrator@cityoffayettemo.com
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