REQUEST FOR PROPOSALS
PROFESSIONAL GRANT WRITING AND ADMINISTRATION SERVICES

The City of Fayette, MO requests proposals for grant writing and administrative services to assist in a proposed project financed with $500,000 in Community Development Block Grant (CDBG) funds. This project is a Street Improvement project by the City of Fayette, MO. 
Administration services shall include, but are not limited to, the implementation of the project in conformance with the following CDBG compliance area: NOTE! Must insert applicable areas of compliance applicable to the project.

Information provided to the City of Fayette shall include at a minimum:
l . The specialized experience and technical competence of the firm with respect to CDBG grant administration. IF APPLICABLE please include "and related work on jointly funded projects with RD and DNR"
2. The past record of performance of the firm with respect to such factors as accessibility to clients, quality of work, and ability to meet schedules
3. The capability of carrying out all aspects of grant-related activities
4. Cost of services
5. References from previous clients of related work with the firm within the past five years
6. Documentation of compliance with E-Verify requirements

Proposals will be evaluated on experience with CDBG grant administration (including RD and DNR projects, if applicable), past performance, overall capability to perform grant activities, cost, client references, and E-Verify compliance.

The cost for grant writing services should be identified separately from the cost for administrative services. Contracting for these two activities shall occur separately and costs/payments associated with each will be clearly defined. Contracts executed for administrative service shall be contingent upon the award of the grant and commitment of all project funds.

[image: ]The above information should be submitted no later than April 22, 2026, at 4:00 PM, at 117 South Main, Fayette, MO 65248. For more information, contact Fayette City Clerk at 660-248-5246.  
Proposals will be reviewed following the submission deadline and a contract award anticipated by April 28, 2026.
The City of Fayette is an Equal Opportunity Employer and invites the submission of proposals from minority, women, and Section 3-owned firms.
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